
                                           

Email to Get Details!   OnlineTraining@TheSierraGroupAcademy.org 

Who should attend our program?  

Customers seeking an Office Career, and those needing 
preparation skills for college admittance  

Training provides self-confidence and proficiency with marketable skills. Grads are 
ready for jobs. Office clerk, administrative assistant, customer service rep, call center 
agent, IT help desk, supports broker, data entry, teaching assistant, and more!  

Who will benefit from Sierra Group’s Training Academy?  

☐ Do you want to gain skills to work at a career in an office setting? 

☐ Do you have difficulty/need to master basic computer skills? 

☐ Do you need to improve your data entry proficiency to gain office/clerical work?  

☐ Do you have difficulty with grasping/retaining variety of necessary computer skills? 

☐ Do you find it difficult to use and navigate between all of today’s computer apps? 

☐ Do you want to learn Microsoft Office 365 and basic business skills required for jobs? 

Learn More: Attend Our Virtual Tour every Fri. at 10 am 
☐ Do you want to learn technology shortcuts/master use of your assistive technology? 

☐ Do you need to sharpen your skills for college admittance, including reading/writing?  

☐ Do you need a support because of a language barrier (speech or hearing)? 

☐ Do you need a service provider that can support your bilingual needs? 

Laptop Loaners available when required. Onsite learning option in Philadelphia at 100 S. 
Juniper St., 3rd Floor office. Sierra Staff visits other regions of the state quarterly, or by 
special request. Contact Seth (267.804.5382) or Janet (610.291.8135) directly. 

FAQ’S & Grad Successes 
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